November 2015

THE HONG KONG GIRL GUIDES ASSOCIATION

香港女童軍總會

MEMBERSHIP APPLICATION FORM (FOR ADULT ONLY)

會員申請表 (成年會員)
*Compulsory fields 必填資料
(A) 個人資料 Personal Information
	稱呼Title *
	(先生/Mr   (小姐/Miss  (太太/Mrs  ( 其他/Others _______________

	英文姓名*

Name in English
	Surname:
	Other Names:

	中文姓名*

Name in Chinese
	姓氏
	名字

	　
　
　
　
x
x
x
(
x

)
香港身分證 / 香港出世紙 / 護照號碼 (請提供首個字母連3個數字):*
H.K.I.D. Card / HK Birth Cert. / Passport No. (Please provide the alphabetic prefix and the First 3 Digits):

	出生日期Date of Birth *

	        /       /    

(dd日  / mm月 /   yy年 )
	性別

Sex

	通訊地址*

Correspondence Address 
	(English)


	(中文)

	
	
	

	
	
	

	職業Occupation
	
	

	聯絡電話 I*

(辦公室/住宅/手提電話) 

Contact No I
(Office/Home/Mobile)*
	
	聯絡電話 II

(辦公室/住宅/手提電話) 

Contact No II (Office/Home/Mobile) *
	

	電郵地址E-mail Address*
	
	傳真Fax. No.
	

	婚姻狀況Marital Status: 

(此整欄可選擇填寫 Optional column)

	(未婚 Single
(已婚 Married
	配偶姓名Name of Spouse:
英文姓名

(Surname)               (Other Names)                   

中文姓名
(姓氏)                (名字)                       

	語言Spoken Language 
	(廣東話Cantonese  (普通話Putonghua 

(英語English      (其他，請註明Others, Please specify _______________________


(B) 服務範疇 Service Areas (只供新申請者填寫New Application Only)

	希望服務的分區Where do you like to provide service?*



	希望集會的時間When do you wish to attend unit meetings?*

請註明 Please specify _________________________________________________________________________________

	請選擇擬參加的職位Choose the post you would like to join*

	制服會員 (只限女性參加)

Uniformed member (for female only)
	Or

或
	非制服會員 (男/女性均可參加)

Non-Uniformed member (for male/female)


	( 小蜜蜂領隊Happy Bee Leader
	
	( 興趣章評核員Badge Assessor


	( 小女童軍領袖Brownie Guider 
 
	
	( 導師 Lecturer


	( 女童軍領袖Guide Guider 
	
	( 地方協會/分會會員Regional /District Association Member 

   請註明Please Specify: 

	( 深資女童軍領袖Ranger Guider
	
	

	( 樂齡女童軍領隊Golden Guide Group Leader
	
	( 其他，請註明 Others, Please specify:


	( 樂齡女童軍Golden Guide
	
	


請現任領袖填寫 (For existing Guider only)
隊號Unit No*: 
港島IS/東九龍East KLN /西九龍West KLN /新界NT 第 


快樂小蜜蜂隊Happy Bee Hive/小女童軍隊Pack/女童軍隊Guide/ 深資女童軍隊Range guide Service Unit/深資海女童軍Sea Ranger/ 深資航空女童軍 Air Ranger/樂齡女童軍隊Golden Guide Unit 

領袖職位Guider Post: (領袖Guider  (副領袖Assistant Guider
到任日期Take-over Date:

(C)義務工作經驗Volunteer Work Experience

	機構名稱

Name of Association
	職銜/服務種類

Title/Service Type
	服務日期

Service Period

	
	
	

	
	
	

	
	
	

	
	
	

	其他機構認可資格 (如有，請列明) Qualifications of other Organization (If yes, please specify)

(例如：游泳教授、拯溺、急救e.g. Swimming Teacher, Life Saving, First Aid…)

	機構名稱

Name of Association
	證書簽發日期

Date of issue
	認可資格名稱

Qualifications

	
	
	

	
	
	

	
	
	

	
	
	


(D)女童軍經驗Guiding Experience
	制服會員

Uniformed Member:
	小女童軍Brownie Guide
	女童軍
Girl Guide
	深資女童軍Ranger Guide
	青年領袖

Young Leader
	見習領袖

Cadet Guider
	領袖

Guider
	總監

Commissioner
	訓練員Trainer

	年期(年) Period (Year):
	由From

至To
	由From

至To
	由From

至To
	由From

至To
	由From

至To
	由From

至To
	由From

至To
	由From

至To

	宣誓日期

Date of Enrolment:
	
	
	委任日期

Appointment Date:
	
	
	

	完成領袖訓練課程或導論課程Completed Leaders Training Course or Orientation:
	屆數
Serial No
	
	組別
Section
	
	日/月/年
dd/mm/yy
	

	銀章 (連證書)

Silver Badge w/ Cert.:
	日/月/年
dd/mm/yy
	
	金章 (連證書)
Golden Badge w/ Cert.:
	日/月/年
dd/mm/yy
	


	非制服會員

Non-uniformed Member:


	□ 隊伍非制服助手
   Unit Non-uniformed Helper
	請註明日期Please specify the period:

	
	□ 興趣章評核員 Badge Assessor
	請註明日期Please specify the period:

	
	□ 指導員Instructor
	請註明日期Please specify the period:

	
	□ 地方協會/ 分會會員Regional/  

   District Association Member
	請註明日期Please specify the period:

	
	□ 其他，請註明職銜及日期 Others, please specify the title and date: 

	曾獲頒發獎項

Awards received:
	□長期服務獎 Long Service Award


	請註明曾獲最高的長期服務獎年份 Please specify the latest long service award you have obtained： 

	
	□其他，請列明 Others, please specify: 

	曾考取之資格

Qualification gained:
	名稱及日期

(Name & Date) 
	

	國際/內地交流活動經驗

International /China Exchange Experience: 
	


本人明白填寫本表格是出於自願和提交的資料正確無訛。

I understand that I supply the data by means of this form is voluntary and the information in this application form is true and correct.

簽名 Signature:_______________________________    日期 Date: ____________________

請填妥此表格，然後寄回 “香港女童軍總會”。 地址：九龍加士居道八號。

Please send the duly completed form to the Hong Kong Girl Guides Association. Address: No.8, Gascoigne Road, Kowloon.

	Note 註

	組別年齡Age Group of Uniformed / Guiding Members

	Membership Category
	年齡 Age
	備註Remarks

	小蜜蜂 Happy Bee 
	4-6
	(*男女童均可for boys and girls)

	小女童軍Brownie 
	6-12
	(*只限女性 for female only)

	女童軍Guide     
	10-18
	(*只限女性 for female only)

	深資女童軍Ranger / 深資海女童軍Sea Ranger
	15-23
	(*只限女性 for female only)

	深資航空女童軍Air Ranger
	17-23
	(*只限女性 for female only)

	樂齡女童軍Golden Guide
	55歲或以上 55 or above
	(*只限女性 for female only)

	領袖 Guider
	21歲或以上 21 or above
	(*只限女性 for female only)


 [For use in relation to persons of 18 years of age and over]

THE HONG KONG GIRL GUIDES ASSOCIATION

(the “Association”)

Circular (“Circular”) Relating to the Personal Data (Privacy) Ordinance (the “Ordinance”) 

1.
Collection of Personal Data: From time to time, it is necessary for the Association to collect personal data in connection with its activities from its members, officials, officers and employees (“Data”).


In this circular, the term “Relevant Person” means members, officials, officers and employees.

2.
Purposes of Collection: 

(i) The purposes for which personal data are divided into obligatory purposes and voluntary purposes.  If Data are to be used for an obligatory purpose, the Relevant Person MUST provide his/her Data to the Association if he/she wants the Association to admit a person to membership or appoint a person to act in any official capacity or to be employed by the Association.  Failure to supply such Data may result in the Association being unable to admit a person to membership, to appoint a person to act in any official capacity or to employ a person.

(ii) If personal data are only to be used for a voluntary purpose, the Relevant Person can tell the Association not to use Data for that purpose and the Association will not do so. 

(iii) Purposes for which it is obligatory for the Relevant Persons to provide Data are as follows:

(a) the daily operation of the Association;

(b) employment purposes including payroll, mandatory provident fund schemes, promotion, assessment or termination;

(c) membership registration, correspondence with Relevant Persons or other related purposes;

(d) official registration, recording of information relating to qualifications of officials and officers and officers assessments;

(e) providing news to members, officials and officers regarding events and activities organized by the Association through any of its divisions;

(f) providing notices to members of activities, training courses, interest groups, classes, workshops, gatherings, exchange programmes, tours, trips, excursions, meetings, forums, conferences, and campsites and other activities;

(g) providing newsletters, reports, promotional pamphlets, periodicals or other documentation issued by the Association or other organizations or government departments;
(h) providing invitations to attend programmes and activities or join in competitions/nominations which are organized by other organizations or government departments;
(i) purposes directly relating to the purposes listed above.

3.
Transferring of Data to Other Persons: The Association may provide your personal data to any other persons whether or not such persons are members of the Association and/or any other persons who need to use your personal data for operational purposes or any other purposes related to Guiding.  These persons include:

(i)
Staff of Sponsoring Authorities including schools and welfare agencies which sponsor the Association or its activities;

(ii)
Members of different Working Committees and Organizing Committees set up by the Association for the purposes of advising and assisting in the operations of the Association; and

(iii)
members of Regional Associations or District Associations established to support and take an interest in local units;

(iv)
in relation to office bearers of the Association, to banks for the purpose of bank account opening in respect of the operation of Guiding units.
4.
Direct marketing:  The Association wishes to use the Data for direct marketing in the manner provided in this paragraph – permission to use Data for this purpose is voluntary only.  The Association must obtain a written consent (which can include an indication of no objection) if it is to use Data for this purpose.  
In this connection:
(i) the name, phone number (mobile or residential), address (office and residential), email address, SMS (Short Message Service), fax number (office and residential) of a Relevant Person held by the Association from time to time may be used by the Association for direct marketing; 
(ii) the following classes of services, products and subjects may be marketed:

(a) solicitation of donations to the Association;

(b) sale of goods namely souvenirs, uniforms, publications, emblems, handbooks, interest badges, outing goods, flags, CDs, and DVDs.;
(c) participation in paid events such as courses, activities, programmes, workshops, seminars, tours, trips, excursions, exchange programmes, camps, conferences, use of campsites and properties or programmes and activities which are organized by other organisations, government departments.
To indicate consent / no consent to the use / provision of his/her personal data for direct marketing, a Relevant Person is required to fill out an "Opt-out Request – Use/Provision of Personal Data in Direct Marketing" attached to this Notice ("Request Form"). 
If a Relevant Person does not wish the Association to use his/her Data for use in direct marketing as described above, he/she may say so in the Request Form or notify the Association of the same at any other time. 
5.
Right of Access and Correction: Under and in accordance with the terms of the Ordinance, any individual has the following rights:


(i)
to check whether the Association holds Data about him/her and the right of access to such data;


(ii)
to require the Association to correct any Data relating to him/her which are inaccurate; and


(iii)
to ascertain the Association’s policies and practices in relation to Data and to be informed of the kind of personal data held by the Association.


In accordance with the terms of the Ordinance, the Association has the right to charge a reasonable fee for the processing of any data access or correction request.

6.
Retention of Personal Data and Related Records (Added May 2015)

According to the Data Protection Principle 2(2) of the Ordinance, the Association is required to take all practical steps to ensure that personal data is not kept longer than is necessary for the fulfillment of the purpose for which it is to be used.  In order to comply with this requirement, the Association will erase the personal data and related records for a Guide / Guide official / member / volunteer in accordance with the following schedule:-

(i)  eighteen months after a Guide / Guide Official / member / volunteer has resigned;

(ii)  once a Guide / Guide Official / member / volunteer has reached the age of 18 years of age and has ceased to participate in activities of the Association for a period of eighteen months.

A Guide/Guide official/member/volunteer may prior to the scheduled erasure date referred to above make a written request to the Association requiring it retain his/her personal data until he/she gives 30 days’ notice in writing to the Association requesting it to erase his/her personal data.

7.
Data Protection Officer: For the purposes of paragraphs 2 and 5 above, the person to whom (i) consents, objections and opt-outs in relation to the use or provision of personal data for direct marketing and (ii) requests for access to data or correction of data or for information regarding policies and practices and kinds of data held, are to be addressed is as follows:



The Data Protection Officer



The Hong Kong Girl Guides Association



8 Gascoigne Road, Kowloon, Hong Kong



Telephone : [2332 5523];  Fax : [2428 7787];  E-mail: dpo@hkgga.org.hk

8.
Nothing in this Circular shall limit the rights of the Relevant Persons under the Ordinance. 

If there is any inconsistency or conflicts between English and Chinese version, the English version will prevail. 

May 2015

*********************************************************************
I have carefully read and I fully understand the terms set out in this Circular and agree with these terms unless otherwise specified above. 

Date: ________________       *Name: ______________________________ (Block Letters)

Unit No.________________   *Position/Title in Girl Guides: ________________________________

	
	
	
	
	X
	X
	X
	(X
	)


*HKID No.  or  Passport No. 

 (The alphabetic prefix and the first 3 digits should be provided)
Passport No. __________________________

(The first 4 digits of passport number should be provided)

Signature: _____________________________

Note: Members should provide the information with *asterisk.
Opt-out Request – Use/Provision of Personal Data in Direct Marketing
To:
Data Protection Officer

The Hong Kong Girl Guides Association

8 Gascoigne Road, Kowloon, Hong Kong 


Phone:   [2332 5523]


Fax:       [2428 7787]

E-mail: dpo@hkgga.org.hk
I acknowledge that I have received, read and understood the Association’s “Circular relating to the Personal Data (Privacy) Ordinance” (the "Circular"). 

I understand that it is not obligatory for me to allow my personal data to be used for direct marketing in the manner provided for in paragraph 4 of the Circular, that I may opt-out now, either generally or selectively, by checking the relevant box or boxes below, and that the Association cannot use or provide my personal data for direct marketing by itself or other parties without receiving my written consent.  I agree that the instruction below overrides any choice communicated by me to the Association prior to this request. 
[I select ( Section A (General Opt-out)** / ( Section B (Selective Consent)**.]

(**please select one section above by checking ("✓") the appropriate box.) 

**********************************************

SECTION A.  GENERAL OPT-OUT

**********************************************

( By checking ("✓") this box, I do not wish to have my personal data used for direct marketing purposes as mentioned in paragraph 4 of the Circular and do not want to receive any marketing communications from the Association, or any other persons.  

***********************************************

SECTION B.  SELECTIVE CONSENT

***********************************************

Alternatively, I may select the specific personal data and direct marketing purposes that the Association may use for the selected direct marketing purposes.   I have indicated my selections by completing the checkboxes below.  

1. By checking ("✓") the box(es) below, I give my consent to the Association to use my personal information specified below to send me marketing communications: 

(
Name

(
Phone Number  (mobile or residential)

(
Address (office and residential)

(
Email address
(
SMS (Short Message Service)

· Fax number (office and residential) 
2. By checking ("✓") the box(es) below, I give my consent to the Association to use my personal information specified above to send me marketing communications for the following marketing purposes:

( 
solicitation of donations to the Association;
(
sale of goods namely souvenirs, uniforms, publications, emblems, handbooks, interest badges, outing goods, flags, CDs, and DVDs;
(
participation in paid events such as courses, activities, programmes, workshops, seminars, tours, trips, excursions, exchange programmes, camps, conferences, use of campsites and properties or programmes and activities which are organized by other organizations or government departments.

Name: _________________________________ (Block Letters)

	
	
	
	
	X
	X
	X
	(X
	)




HKID Card No. or  Passport No.: 
 (The alphabetic prefix and the first 3 digits should be provided)

Passport No. _______________(The first 4 digits of passport number should be provided)

Unit No. ___________________ Title/Position in Girl Guides: ______________________

Signature: __________________________   Date: _________________

Note: For the instruction to be effective, please allow a maximum of [7] business days from the date of receipt of this request. 

	本會專用 FOR OFFICE USE ONLY

	Application passed to respective department


	Date:
	By  (Name & Dept)


	( Current Member (( record attached)  ( Former Member   ( New Application   ( Others



	Reply to Applicant
	Date:


	Code No.:

	Applicant assigned to 
	Unit No.______________________

Other: ________________________
	IS / E Kln / W Kln / NT
HB / Pack / Company / RGSU / GG
Other: ________________________

	Post in Guiding
	( Guider 

( Assistant Guider

( Other: _______________________


	Date of assignment



	Membership Office 


	Receive Date: 
	Checking the form on (date):


