
      The Hong Kong Girl Guides Association 

 

The Hong Kong Girl Guides Association aims to develop the fullest potential of girls and young 

women as responsible citizens of the world. 

 

Centre-in-charge 

The Centre-in-charge is responsible for managing the Centre’s operations, promoting Centre’s 

events and activities, identifying and building community networks, overseeing and supervising 

Centre’s staff 

 

Responsibilities: 

- Achieving the agreed outputs and outcomes consistent with the project plans and budgets 

- Consolidating the programmes and activities implementation plans 

- Ensuring effective implementation of the programmes and activities plans 

- Preparing budgets, management reports, and financial records 

- Monitoring progress of the implementation plans, reviewing and evaluating the plans regularly 

- Liaising with external parties e.g. funding bodies, the public, government departments, 

schools, NGOs for building community networks 

- Coordinating with volunteers and handling challenging customers 

- Supervising and motivating the staff and coaching staff to provide quality service 

- Maintaining the Centre’s facilities in good condition, handling routine administration work, 

and arranging supportive services such as security, cleaning, lawn mowing, and pest control 

etc 

- Carrying out any other duties, projects, or assignments as required 

- Work location: Tung Chung, Lantau Island 

 

Requirements: 

- University graduate in social work or equivalent 

- Preferably Registered Social Worker 

- Minimum of 5 years’ social work experience of which 2 years at supervisory / managerial 

level 

- Preferably with experience working in social service centre and planning and organizing 

community events and activities 

- Able to communicate with all levels of people and undertake multi-tasking 

- Mature, meticulous, patient and diplomatic 

- Proficiency in Chinese and English; preferably Putonghua 

- Good at Microsoft Office applications and Chinese word processing (倉頡 or 速成) 

- Guiding experience is an advantage 

- 5-day work per week with roster arrangement from Mondays to Sundays 

- Willing to work on evenings, public holidays and outdoor work as required 

 

Remuneration will be commensurate with candidates’ experience and qualifications. 

 

Please send resume with Ref. Code and expected salary to hr@hkgga.org.hk or to Human 

Resources Department, 8 Gascoigne Road, Kowloon. 

 

Prospective employees are required to undergo Sexual Conviction Record Check. 

本會將要求準僱員進行性罪行定罪紀錄查核。 

 

Personal data provided will be used for recruitment purpose only. All personal data of 

unsuccessful applicants will be destroyed on completion of the recruitment exercise. 
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